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By now, you probably found out about the four UL Doctoral Schools, either at our website, or at the 

registration portal (Doctoral School tab) and are aware of the School representing your scientific 

discipline. You can open your online registration profile. Please switch to the recruitment home page: 

 

 

When it opens, click on “create an account” on the top menu bar: 

 

 

 

 

 

https://www.uni.lodz.pl/en/prospective-student-zone/admission/doctoral-schools
https://rekrutacja.uni.lodz.pl/en-gb/offer/SD2023/
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Read the GDPR (data protection) clause, tick the box at the bottom and hit the Continue button: 

 

 

Enter your e-mail address and profile password: 

You will get the activation link via e-mail: 
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The first step is filling out your personal forms. If you miss them, the platform will not let you sign up. 

All fields with asterisk (*) are obligatory. Please note you should use Latin script. Diacritics (e.g. Å, Ö, Ç) 

are accepted – but characters from other scripts (e.g. Chinese, Cyryllic, Georgian) are not, so if you come 

from a location where those are used, you should enter your name the way it is transcribed in your 

international passport. You should leave PESEL number field blank if you are a non-Polish citizen. 

The “international candidate” tab is about your legal status in Poland. With internationals, the last option 

(“I do not meet”) is the default one – but if you have any connections with Poland, please study this part 

in more detail. Holding your cursor over each option, you can see explanations: 

 

Postcodes with letters are accepted, as are descriptions of apartment location. However, you should 

enter town and street name in Capital Letters (otherwise the portal pauses and notifies you): 
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At the “Education” tab, you can leave the University of Lodz Student number field blank (unless you are a 

UL student/graduate). Do not forget to add details of your higher education at the bottom of page: 

 

 

Add the details of your “foreign diploma (for doctoral school)”  

Please pay attention to all notifications (even in small font) and provide missing data (specifically with 

exam results – you can enter original values or scaled ones because they will be converted anyway): 

 

If you are just after Master’s thesis defense (in Poland – see §2 clause 2 of Recruitment Rules)  and soon 

to receive your thesis defense certificate (keeping the schedule) , please use “?????” in no-spaces field: 
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IMPORTANT 

The above screenshot does not show you where you should upload your documents.  

This is just where you enter the details of your higher education credentials. 

However, you will need plenty of files to upload. 

To learn about the upload section, please go to Page 11,  

more specifically the Enrollment Applications menu, Step 5 on the bottom list. 

 

 

When you have finished, choose the appropriate Doctoral School from the Offer menu 

 

Now, you have a couple of options. You can either choose a scientific disciplines straight from the list,  

or double click on the name of the Doctoral School(s) and then press the Filter button above to limit the 

selection of disciplines to particular School(s) and then click on the name of discipline. 
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“Additional recruitment… from external funds” pertains to those who have applied for a grant from an 

external  institution (such as NAWA or some other government agency) which would be payable on 

condition that they are admitted to the School. You need a proof of application for the grant to proceed 

with that admission path.  

If you click on “Only with active phase” switch and press on Filter button, you will limit the selection to 

the ongoing recruitment rounds. 

 

You will recognize an active recruitment round by a lush green Sign up button under the Details grid 

(with inactive recruitment, the field is grayish and without the button) 

 

Check if you have a language certificate that exempts you from the language test. There is a long list of 

certificates from B2 to C2 level of CEFR which you can find either at the School’s website (admission tab) 

or here at the recruitment portal (“Required documents” part of Recruitment rules, pictured above). It 

will also count if your Bachelor or Master degree was taught in English (or your interview language). You 

will be able to retrieve the certificate list on your profile later on or you can ask for it in the message box. 

Having clicked on the green button, you will be guided through the long questionnaire.  

Please be sure to  enter your scientific discipline (there is a finite list of options to choose from). 

You will be able to retrieve your answers to the questionnaire at “Enrolment applications” tab later on. 
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To pay your PLN 250 entry fee, please find the Payments tab in “My account” menu. 

 

Each of you receives a 26-digit individual account number to transfer your fees to (all have “1240” in 

common). The funds will be allocated to your specific account regardless of payment description. 

You can use international bank transfer if your bank is able to exchange your local currency to PLN.  

In some cases (proxy bank fees etc.), it may be advised to transfer a little more than PLN 250. 
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You may have noticed that the Deadline section gives two dates. 

The first one is the latest you can submit your transfer. 

The other one is the latest when the portal automatically accepts your transfer it receives. 

You do not have to be the owner of the bank account that your fees are transferred from – and that 

account does not need to be located in your home country. If it helps, you can pay from a proxy account 

that your bank suggests to you, or (on your own responsibility) let your friend or relative pay for you.  

Please try and use international bank transfer with SWIFT and IBAN. 

 

To form IBAN, please put “PL” in front of the underlined account number (your profile might not show 

that – we copied and pasted it on the above image to show you the way Polish IBANs are formed). 

The account number has 26 characters, while Polish IBANs have 28. All you need to do is to add “PL”. 
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WARNING – DO NOT USE THE “AUTOPAY” TOOL  IN VAIN 

If you already have a bank account based in Poland, you can use the Autopay fast payment option and 

log in to your online banking website (please note that the Autopay website runs in Polish).  

Also, you may use this tool with Google Pay or Apple Pay if configured properly. 

Otherwise, please be warned against using the last option of this tool (dane do przelewu) because it 

introduces an intermediate bank, slowing down the procedure rather than making it “quick”. 

You can go back to your IRK account and find bank details for direct transfer, as previously explained. 
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WISH TO ASK US A QUESTION? 

To send us a message, use Help tab in “My account” menu (to initiate contact) or respond to our 

messages under the “Messages” tab (if we already initiated contact with you) 

 

 

 

 

You can attach files up to 20 MB, especially if asked for images or documents there is no designated slot 

for, such as proof of payment 
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Open “My account” menu and find “Enrollment applications” tab where you can manage the content of 

your application. This is where you can resign (withdraw) from recruitment, check your fee status and be 

redirected to another tab where you should upload  your documentation.  

Please excuse the dated image below – all functions remain as usual 

 

 

Start at the very bottom of the page to generate Application Form (it contains both Polish and English). 

Then go back and click on step 5: Documents (upload documents). You will need the form you just 

generated and downloaded because it is the first file you are supposed to attach (see next page). 

As soon as Documents tab opens up, you can upload your files. The first one is the Application Form you 

have just downloaded, the other one are required documents for the School you chose. 

With the second slot, you should upload your Master’s and Bachelor’s degrees joined in one file 

(however, if you are after a direct/long-cycle programme, then your Master’s should be enough) 

https://rekrutacja.uni.lodz.pl/en-gb/profile/applications/
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5. Documents (upload documents) 

 

For “Declaration (of supervisor)” field use this template if you already know your who your supervisor is, 

or that template if you prefer that the School staff choose and appoint a supervisor for you. 

 

In the„Statement of Obligation” please use Annex No. 2 to Recruitment Rules as a template and, just like 

the Declaration, fill it out, sign, scan and upload. At any time, you can go back and read the recruitment 

rules, by going to the Registration menu, finding the name of your School on the list and clicking on it. 

The rules are also available under “Qualification criteria” hyperlink in “Enrollment application” tab. 

THANK YOU AND GOOD LUCK! 

https://www.bip.uni.lodz.pl/fileadmin/user_upload/za%C5%82._nr_2_-_O%C5%9Bwiadczenie_promotora.doc
https://www.bip.uni.lodz.pl/fileadmin/user_upload/Za%C5%82%C4%85cznik_nr_4_Wniosek_o_wyznaczenie_promotora_NS.docx
https://www.bip.uni.lodz.pl/fileadmin/user_upload/Za%C5%82%C4%85cznik_nr__2_O%C5%9Bwiadczenie_-_t%C5%82umaczenie_dyplomu_NS.docx

